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The NE Group 
Application for Employment 

 
 

Application for the post of________________________________________________ 
 
You should complete all sections of this form and use continuation pages if required 
clearly marked with the sections which they relate to.  Please put your full name at 
the top of each continuation sheet.  CV’s will not be accepted as part of the 
application process. 
 
If you have a disability and feel you may be unable to comply with any of the above 
please contact the Personnel Department. 
 
Data Protection Act 1998 
The information you provide in this application form will be entered into a manual 
filing system and as such are covered by the rules set out by the Data Protection Act 
1998. 
 
 
 
 
Personal details 
 

Surname 
 
 

Forename(s) 
 
 

Address 
 
 
 
 
 
 
 

Telephone number(s) 
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Qualification and Training 
 
Please list all relevant qualifications including vocational and professional 
qualifications, short courses and in-house training. Continue on additional sheet if 
required. 
 

Subject 
 

Level Date Additional 
Information 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

  

 
Employment History 
 
Continue on additional sheet if required 
 

Employer and 
nature of business 

Date From/To Position held and 
description of 
duties 

Reason for Leaving 
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Information in support of your application 
 
Please provide any additional information of skills, training and experience that you 
feel may be relevant to the post. Continue on an additional sheet if required. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Please tell us why you have applied for this job and why you are the best person for 
the job.  Continue on an additional sheet if required. 
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Have you ever been convicted of a criminal offence?   Yes/No 
(Declaration subject to the Rehabilitation of offenders Act 1974) 
 
 

If you have a disability please tell us about any adjustments we may need to make 
to assist you at interview________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
 
 
References 
 
Please give details of two referees, one of whom must be your present or last 
employer.  If you do not have a present or last employer then an academic 
establishment reference or that of a person who has known you for a considerable 
length of time (for at least 2 years) will be acceptable. No approach will be made to 
your present employer before an offer of employment has been made. (For internal 
applications please provide details of your Line Manager only) 

 
Referee 1: 
 
Name:  ________________________________________________________ 
Address: ________________________________________________________ 
  ________________________________________________________ 
  ________________________________________________________ 
  ________________________________________________________ 
Telephone: ________________________ 
Relationship: ________________________________________________________ 
 
Referee 2: 
 
Name:  ________________________________________________________ 
Address: ________________________________________________________ 
  ________________________________________________________ 
  ________________________________________________________ 
  ________________________________________________________ 
Telephone: ________________________ 
Relationship: ________________________________________________________ 
 
 
I can confirm that to the best of my knowledge the above information is correct.  I 
accept that providing deliberately false information could result in my dismissal. 
 
Signature:___________________________  Date:_________________________ 
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The NE Group 
Equal Opportunities Monitoring Form 

 
The NE Group fully supports the principle of Equal Opportunities in all areas of its 
work to ensure that employees are given equitable and fair treatment and to oppose 
unlawful or unfair discrimination. 
 
To help us monitor the effectiveness of our Equal Opportunities Policy please can you 
provide the information requested?  The information will be used for confidential 
monitoring purposes only. 
 
 
Name   ……………………………………………………………………………………….. 
Are you  Male/Female (delete as appropriate) 
Disability  Yes/No (if yes please specify below) 

………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………. 

 
Age (tick as appropriate) 
 
16-17 □  18-25 □   26-30 □   31-35 □   36-40 □   41-45 □   46-50 □   51-55 □   56+ □       
 
How would you identify your ethnic Group? 
 
White   White British      □ 

White European     □ 
White Other      □ 

 
Mixed   White and Black Caribbean    □ 
   White and Black African    □ 
   White and Asian     □ 
   Mixed Other      □ 
 
Asian or Asian British Indian       □  
   Pakistani      □ 
   Bangladeshi      □ 
   Asian other      □ 
 
Black or Black British Caribbean      □ 
   African       □ 
   Other       □ 
 
Any Other…………………………………………………………………………………………………… 
   

Please return both forms to: 
 

The Personnel Department, The NE Group, Edwinstowe House,  
Centre for Business Excellence, Edwinstowe, Nottinghamshire, NG21 9PR 

 
www.nottsent.co.uk 

01623 827900 


